HOQC VIEN NONG NGHIEP VIET NAM PE THI OLYMPIC TIN HQC 2021
POAN THANH NIEN Thoi gian lam bai: 90 phut

Y&u ciu véi thi sinh:
> Tao thu muc con c6 tén Sé bao danh_He va Tén khong dau ¢ trong thu muc D:\SV
» Céac tép bai lam dweoc luu vao thuw muc con néu trén.

> Trudc khi nop bai can dong cac tép bai 1am kiém tra cac tép bai 1am va tgo tép nén
Ciia thw muc con trén.

Phan 1 (3 diém): MS WORD
Dung MS Word mé tép van ban Dulieugoc.docx va thuc hién cac yéu cau sau:
Cau 1: (1 diém)

1. Luu lai file van ban vao thu muc bai lam di tao véi tén duoc dit theo nguyén tac:
“Ho tén khong dau.docx” (VD: NguyenVanA.docx)

2. Thiét lap dinh dang muc 1.(Trudng dai hoc lau doi...) va muc 2.(Chi tiéu xét
tuyén...) ¢ trang 1 va trang 2 cua van ban la ¢ Styles la Heading 2 va can déu phan
noi dung muc 1 ra gira trang giay

3. Thiét lap khoang cach giita cac doan cho vin ban nhu sau: truéc mdi doan 12 6pt,
sau moi doan la 6pt; khoang cach gitra cac dong trong doan la 1.2

4. Tao muc luc tu d6ng cho tép vin ban (phan Muc luc dé ¢ dau vin ban)
Cau 2( 1 diém)

1. Chen header dang Blank(Three Collumn) cho van ban, sau do6 thém cac noi dung vao
header nhu sau:

a. Header bén trai (left) chén date véi dinh dang ngay/thang/nam,
b. Header ¢ gitra (center) chen noi dung “Bai thi Olympic 2021
c. Header bén phai (right) chéen tén tép (file name)

2. Thém mot text watermark: “DO NOT COPY” 1am nén cho van ban.

3. Tai cum tr “Nguon VNUA” chéen mot Hyperlink téi trang  web
https://www.vnua.edu.vn véi thiét 1ap Screen Tip la “Goto VNUA”)

4. Hay xoay ngang trang gidy chtra bang “Chi tiéu xét tuyen....”
Céau 3: Bang biéu (0.5 diém)
1. Sap xép bang dit liéu theo thir tu chi tiéu giam dan

2. Chuyén bang dit liéu thanh vin ban (Convert table to text), sau d6 luu két qua bai
lam.

Cau 4. Tron thw (0.5 diém)

e Mo tép “Giaynhaphoc.docx” va ding phuong phap tron thu dé tao gidy moi cho cac
thi sinh cé trong file “ketquasv.docx”


https://www.vnua.edu.vn/

Yéu cau:

v’ Gidy moi duoc xép theo thir ty giam dan cua tong diém, néu tong diém tring

nhau thi xép theo tht ty Tén ting dan theo bang chir céi.

v' Gidy moi chi gui cho thi sinh ¢6 Téng diém > 20.

v Két qua tron thu duoc luu thanh tén file: Giaybaonhaphoc.docx”
Phan 2 (4 diém): MS EXCEL

Cau 1 (0.5 diém):

a. Dung MS Excel ma 1 tap tin (Blank wordbook), trong sheetl nhap vao bang tinh sau

(0.25 diém).
BANG TINH LUONG THANG 2 NAM 2021
STT | HQ | MA | TEN SO LUONG |BHXH| HE | THU
TEN NV | PONVI | LUQONG SP SO | NHAP
1 Nam | 01DH1 | SX-PX1 300
2 Hung | 02NH2 | SX-PX2 150
3 Hai | 03NH3 | QL-PX1 100
4 Danh | 04DH1 | QL-PX2 350
5 Thiang | 05NH2 | SX-PX3 180
6 Giang | 06DH2 | SX-PX3 500
BANG PON GIA BANG HE SO
3 ky tu cudi
Tem Bon vi SX | QL Bic 1] 2 | 3
PX1 180 | 185 Hé s 1.02 | 1.06 | 1.13
PX2 110 | 120
PX3 150 | 150

b. Thiét Iap dinh dang cho toan bo bang tinh c6 dang nhu dé bai va luu lai file van ban
vao thu muc bai lam da tao \{(’yi tén: “Ho tén khong dau.xlsx” (VD:
NguyenVanA .xlsx) (0.25 diem)

Cau 2 (0.5 diém): Hay st dung cdng cu Data Validation cua Excel dé kiém tra dir liéu nhap
vao cho cot SO LU’ONG. Yéu cau dur liéu nh§1p vao cho cét s6 luong phéi la dir liéu dang $O
va lén hon 0. Néu nguoi dung nhap sai, sé€ hién thi mot thong bao: “So lugng nhap phai la so

I6n hon 0”

Cau 3 (0.5 diém): Dya vao BANG PON GIA, héy st dung ham phii hop dé tinh lwong san
pham, biét rang: LUONG SP = SO LUONG * DON GIA

Cau 4 (0.5 diém): Dung cong thirc va ham dé tinh BHXH, biét ring BHXH duoc quy dinh
bang 5% luong san pham nhung chi tinh cho nhimg nguoi ¢6 hop dong dai han dugc ghi trong
MA NV (DH: Dai han, NH: Ngan han), néu hop dong ngan han thi dé trong.




Cau 5 (0.5 diém): Dya vao BANG HE SO hay sir dung ham phii hop dé tinh gié tri cho cot
HE SO, biét rang hé s6 dua vao bac (bac cua nhan vién la ky ty cudi cia MA NV)

Cau 6 (0.5 diém): Dung cong thirc va ham dé tinh cot THU NHAP. Biét rang, néu thuoc bo
phan quan ly (b6 phan c6 hai ky tu dau cua Tén don vi 1a “QL”) thi THU NHAP = LUONG
SP * HE SO, nguoc lai: THU NHAP chinh la LUONG SP.

Cau 7 (0.5 diém). Loc ra danh sach nhiing nhan vién thugc b phan san x,u?it (bd phan co hai
ky tu dau cua Tén don vi la “SX”) hoac c6 So lwgng trong khoang 300 den 400.

Cau 8 (0.5 diém):

e Trén cot Sé lweng, s dung cdng cu dinh dang c6 diéu kién cua Excel (Conditional
Formatting) dinh dang mau nén la “green” cho nhirng 6 ¢6 s6 lugng I6n hon hoac bang
300.

e Hiy c6 dinh dong tiéu dé dau tién (Stt, Ho tén,...) dé khi cudn cic dong xudng dudi,
dong tiéu dé nay khéng bi cudn theo ma ludn co dinh.

Phin 3 (3 diém): MS POWERPOINT

Dung MS PowerPoint mé tép trinh chiéu Dulieugoc.pptx, luu trinh chiéu lai voi tén méi
“Ho tén khdng dau.pptx” (VD: NguyenVanA.pptx) va thuc hién cac yéu cau sau:

1. Hién thi ban thuyét trinh & ché do Slide master, 4p dung Theme c6 tén Organic (trong
nhom Office) cho bai thuyét trinh.

2. St dung Slide master, chén anh logo.png tai vi tri goc phai trén cho Slide master sao
cho logo nay cd trong tat ca cac slide cua bai thuyét trinh, sau @6 dinh dang kich thudc
anh logo (Height x Width): 3cm x3cm

3. Sir dung Slide master, hay thiét Iap mau nén Ia “light green”, mau chix 1a “dark red”
cho phan tiéu de (title) cua tat ca cac slide.

4. Poéng ché do xem Slide Master (Close Master View) va tao lién két cho cac muc trong
slide 2 tgi céc slide c6 noi dung tuong ung.

Ap dung layout dang “Two Content” cho slide 4.
Chen anh beach.jpg vao noi dung 6 bén phai cua slide 4.
Ap dung hiéu tng hoat canh “Wheel” cho anh trong slide 4.

© N o o

Chén mat video.wmv vao phan noi dung cua slide 6 va dinh dang dé anh c6 kich thudc
height = 8cm, width=15cm

9. Trim video cd thoi gian bat dau (Start Time) 1a 00:02 va thoi gian két thic(End time)
la 00:07

10. Ap dung hiéu ung Transitions Shape (trong nhom Subtle) véi Sound la “Breeze” khi
chuyén tiép céc slide (&p dung cho tat ca cac slide trong tép trinh chiéu).

11. Chén Header & Footer cho tat ca céc slide (trir slide tiéu d¢) véi Date and time la ty
dong cap nhat ngay va footer ¢6 noi dung la “Bai thi Olympic cap HV”

12. Luu chi slide 4 thanh 1 tép anh véi tén tép la slide4.jpg

Luu y: Cac dir liéu lién quan dat trong thu muc Data do CBCT chi dinh.



Céan bo ra dé Duyét dé



